GET INVOLVED
Careers
The Ayn Rand Institute (ARI) is seeking energetic self-starters interested in increasing the
number of people discussing and exploring Ayn Rand’s ideas. We offer competitive salaries
along with a generous benefits program, including health and dental coverage (for full-time
employees, the premiums are almost entirely employer-paid). We also offer matching funds
for your retirement account, a paid-time-off system, and ten paid holidays per year. Our
office headquarters are located in Irvine, California, and we also have an office in Alexandria,
Virginia.
Those interested in employment with ARI should forward their résumé and a cover letter
with salary expectations to Human Resources, The Ayn Rand Institute, 2121 Alton Parkway,
Suite 250, Irvine, CA 92606, or email to careers@aynrand.org. Evidence of eligibility to
work in the United States will be required. Completion of an ARI Employment Application
will be requested before being considered for an interview. All candidates are subject to
background screening and are required to sign an ARI Employee Confidentiality Agreement.
While we thank all applicants for their interest in employment, we are able to contact only
those to whom we can offer an interview. No phone calls, please.
Currently, ARI has the following open positions:

Marketing Writer
The Marketing Writer will be located in our Irvine, California office. This position is immediately
available.
The Marketing Writer is digital-savvy, creative individual who will support ARI’s goals by effectively communicating information about its programs, its achievements and its upcoming
events to fans and supporters through digital and print communications.
Responsibilities include writing and overseeing the production of ARI’s email communications,
including the Institute’s digital newsletter Impact Weekly; providing writing, editing and web
support for the Institute’s events and programs; and leading the production of the Institute’s
print newsletter Impact Quarterly. The Marketing Writer works in conjunction with the Marketing Manager to develop strategies and messaging to raise awareness around and increase
participation in ARI’s programs.
Proficiency in Microsoft Word, Excel and Outlook are necessary. Experience using Adobe
Creative Suite such as Photoshop, InDesign or Illustrator preferred, with a minimum two years
experience in a similar position with proven results. Candidates must have a strong understanding of Objectivism. Successful candidates will be comfortable transferring between long-range
and immediate projects, working under pressure with tight writing deadlines, and will welcome
copy-editing by others. If you’re the entrepreneurial type who’s comfortable juggling deadlines,
this position is for you.
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Administrative Coordinator: Policy and Business Programs
The Administrative Coordinator will work in ARI’s Alexandria, Virginia, office. This
position is immediately available.
Responsibilities include: processing expense and budget reports; assisting with
workflow; coordinating meetings on behalf of the director; preparation of meeting
agendas, action items and ensuring that all attendees are provided with timely
feedback and next steps; making travel arrangements for the Director and others;
and helping to streamline processes and organize information from phone messages,
emails and other documents. The Administrative Coordinator will also provide overall
administrative support including creating presentations, filing (paper and digital),
compiling reports and drafting documents as needed. This will require preparing or
modifying contract terms with speakers, venues and other organizations; making
travel and hotel arrangements for speakers; making catering and audio/visual
arrangements; and promotion of the events. Search for and acquire venues, manage
guest lists and proactively manage all details of event production and communicate
them in a timely, clear manner. Events will be both ARI-generated and/or externally
requested by other organizations or individuals with whom we work. (This excludes
campus club speaking events.)
Candidates must enjoy a high-paced environment, possess a “can-do/can-learn”
attitude and be a proactive problem solver. Must have overall impeccable attention to
detail and a high level of organizational ability. Excellent report creation and business
writing skills are essential in order to formulate effective event management tools.
There is a good deal of public interaction by email and telephone.
Additional required skills: the ability to streamline and organize information and
tasks; ability to communicate effectively, both in writing and verbally. Proficiency
in Microsoft Word, Excel, PowerPoint and Outlook are required, as is fluency in
both PC and Apple product environments and an aptitude for quickly learning
other software applications. Experience with database, event and client relationship
management software is preferred. This position is full time, non-exempt with
overtime as approved, little to no travel required.

Junior Fellows Program
Each year, our Junior Fellows Program brings two to four outstanding recent graduates
to our headquarters in Irvine, California, or our satellite office in Alexandria, Virginia.
As a Junior Fellow at ARI, you’ll spend up to one year immersed in the world of
research, writing and speaking on the fundamental issues that drive today’s debates
over public policy and legal issues. ARI also provides focused training workshops and
experience in learning how to write and speak for greatest impact.
For information about ARI’s Junior Fellows Program and how to apply, please check
out the following link: AynRand.org/jfp. The application deadline for the 2014–2015
program is July 31, 2014.
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Senior Administrative Assistant
The Senior Administrative Assistant will be located at ARI’s Irvine, California, office.
This position is immediately available, and reports to the Executive Liaison Officer
to the CEO.
The Senior Administrative Assistant will provide support to the Executive Liaison
Officer (ELO), Chief Operating Officer (COO), and the Chief Executive Officer
(CEO). The Senior Administrative Assistant will also interact on a regular basis with
staff, external vendors and other constituents on behalf of these executives.
Responsibilities include maintaining the COO’s calendar; making travel arrangements
for the COO and CEO; processing expense and budget reports; assisting with
workflow by managing requests for review and meetings with the staff; coordinating
meetings on behalf of the executives; and helping to streamline processes and
organize information from phone messages, emails and other documents. The Senior
Administrative Assistant will also provide overall administrative support, including
creating presentations, filing (paper and digital), compiling reports and drafting
documents as needed.
Candidates must enjoy a high-paced environment, possess a “can-do/can-learn”
attitude and be a proactive problem solver. The successful candidate should be able
to design processes and implement tools to improve efficiency. A good working
knowledge of IT issues would be very helpful. Must have overall impeccable attention
to detail and high level of organizational ability. Minimum two year’s previous executive
administrative support is required, with demonstrated commitment to integrity and
confidentiality. Candidates must have a basic understanding of Objectivism and be
comfortable with ARI’s policy positions.
Additional required skills include the ability to streamline and organize information
and tasks; ability to communicate effectively, both in writing and verbally. Proficiency
in Microsoft Word, Excel, PowerPoint and Outlook are required, as is fluency in
both PC and Apple product environments and an aptitude for quickly learning
other software applications. Familiarity with Access or other database software and
experience with basic bookkeeping, accounts payable and receivable and accounting
software is a plus. This position is full time, nonexempt with overtime as approved,
little to no travel required.
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